
   
 

   
 

Morrisby Manager – Generate a Printable Summary Report 
  
To generate an individual student report: 

1. Open Morrisby Manager and locate your students' list. 
2. Select a student name.  
3. Click the "Reports" dropdown and view one of the available report op�ons (Adviser Report, 

Student Report, DET Short Report) 

 

  

 

 

 

 

 

 

 

 

 



   
 

   
 

Morrisby Manager – Generate and Print DET Short Reports 

For prin�ng purposes, we highly recommend using the DET Short Report. 


���Note:  Students need to have a completed profile and an educa�onal level set for a report to 
generate successfully. 

To generate reports for all your students: 

1. Select ALL Students 
2. Click on the "Ac�ons" buton 
3. Select "Generate Reports" 

 

 

 

 

 

 

 

 

 



   
 

   
 

In the newly opened window: 

 

1. Select “DET Short Report” 
2. Click "Generate" and confirm the pop-up window 

 

 

To find the downloadable file: 

1. Go to the Student Tab located on the le�-hand side of Morrisby Manager 
2. Click the “Reports” buton on the top-right of the page 

 

 

 
To print the reports: 

Accept the Terms of Download and the reports will then appear in your tool bar, for you to open, 
save in a file and print.  

Need Help? Contact the MCI Support Team 

MCI Support:  

Ph: (03)94338033 

E: support@ceav.vic.edu.au 
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